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Early Years Step into School Funding Request Form



	Section 1: Pupil and Settings details

	Early Years Setting 
Name and Address:




Email:
Telephone:
	

	Name of child:
	

	Date of birth:
	
	Gender:
	M / F

	[bookmark: _Hlk218849411]Setting admission date:
	Sessions attended and timings:

	
	Monday
	

	
	Tuesday
	

	
	Wednesday
	

	
	Thursday
	

	
	Friday
	

	Primary School 
Name and Address:




Email:
Telephone:
	

	When was the child first identified as having SEND and by whom?
	


	Current level of EYI funding in place
	

	Date original funding agreed:
	

	Date funding ends:
	

	Review number:
	

	Section 2: SEND Details

	Brief summary of why the request is being made
This should focus on a brief description of the needs of the child. Please consider the four areas of need:

	Communication & Interaction: Links closely with Listening and Attention, Understanding and Speaking as well as Personal Social and Emotional Development. This may include children who have or are on the pathway towards a diagnosis of neurodiversity. Mild delays which are normal for many children, should be met within the setting through Inclusive Provision at SEN Support.

	








	Cognition & Learning: Settings should gather evidence from a range of learning experiences in which the child has to solve problems or use basis concepts such as sorting and matching. Play skills, mathematical knowledge and how they explore and understand the world around them are all relevant. Many cognitive skills develop language skills and facilitate them; others, such as completing jigsaw puzzles, do not.

	









	Social, Emotional & Mental Health (SEMH): Closely linked with Personal, Social and Emotional Development with the added ‘mental health’ dimension. For Early Years practitioners you may wish to think of this as emotional wellbeing. Please consider the child’s lived experience as part of this area. Some children will already have support from Early Help or Social Care. If a child has significant behaviours of concern across home and setting, it would be expected that a positive behaviour plan would accompany the request and that further support such as that available from Early Help would have been considered.

	









	Physical and Sensory Needs: This is closely linked to the EYFS Physical Development prime area with a focus on mobility and, to a lesser extent personal care. Children may have support from a Physiotherapist or Occupational Therapist. The panel would expect children with severe sensory loss, will already be supported by the Sensory Inclusion Team with the setting responding to their advice to inform practice and support the child.

	









	Health needs: Include diagnosis and diagnostic reports, the date of diagnosis and who completed diagnosis.  Please indicate impact of Health needs on access to education. Please be aware having a health need does not automatically mean a child will need additional SEN support. Consideration to writing a health care plan should be given. You can ask medical professionals working with the child for support with this. 

	









	Cognition & Learning: Settings should gather evidence from a range of learning experiences in which the child has to solve problems or use basis concepts such as sorting and matching. Play skills, mathematical knowledge and how they explore and understand the world around them are all relevant. Many cognitive skills develop language skills and facilitate them; others, such as completing jigsaw puzzles, do not.

	









	Social, Emotional & Mental Health (SEMH): Closely linked with Personal, Social and Emotional Development with the added ‘mental health’ dimension. For Early Years practitioners you may wish to think of this as emotional wellbeing. Please consider the child’s lived experience as part of this area. Some children will already have support from Early Help or Social Care. If a child has significant behaviours of concern across home and setting, it would be expected that a positive behaviour plan would accompany the request and that further support such as that available from Early Help would have been considered.

	









	External agencies used
Please provide a copy of diagnostic reports received and any external reports received in the last twelve months
	Agency and date



	Section 3: Progress towards outcomes

	Review of long-term outcomes 
These should match Outcomes from the original application or review documentation sent to EYIF panel (Please add rows, as required, to represent all outcomes specified on the original application).

	Outcome (copy from PCP into relevant box):
	Rating progress towards outcomes:
1 – fully met
2 – Partially met
3 – Not met
	Evidence required:
Use observations and any trackers the setting uses to support this, including EYFS key check points.
Consider use of DfE recommended Dingley’s Promise Assessment tools Help for early years providers : Using the assessment tools

	1.





	
1

2

3

(Please circle)
	

	2.
	
1

2

3

(Please circle)
	









	3.
	
1

2

3

(Please circle)
	

	Please summarise progress towards enabling the child towards greater independence.

	





	Details of what the school will use the additional funding for should be provided as part of your new A-P-D-R cycle. This should be additional support required over and above what the school’s notional budget will provide. It should bridge between the early years setting and school. Where outside professionals have been working with the child and setting as part of a graduated approach, their advice and recommendations should be included. 

	You are required to submit the following EVIDENCE when requesting Step into School funding:

· Description of the graduated approach that has been used to date, including reference to support and written feedback from outside agencies where this has been sought.
· Progress over time and current level of attainment. 
· Proposed use of Step into School fund detailed within an Early Years Personal Centred Plan or school version of this document clearly detailing outcomes and provision.
· A costed provision map.
· A detailed and enhanced transition plan for the summer term which meets halfway between provision in the early years setting the child is transitioning from and the reception class they are moving to.
· Parent and child’s view and how they have been involved in the process.
 
If making an application for a child who has never attended a setting include:
· An initial assessment of the child through discussion with parent carer, observations (this maybe from stay and play sessions) and tracking on documents such as Dingley’s SEND Assessment tools and use of Leuven scales and any external agency advice from the last twelve months.
· A PCP or school version of this detailing clearly outcomes and provision.
· A costed provision map. 
· Parent and child’s view and how they have been involved in the process.


	Section 5: Parent carer’s Views

	Has the setting informed you about why they are requesting support from the Step into School funding panel? 
	
Yes   ☐
No     ☐                                             

	Please provide a description of your child now including their strengths and areas of difficulties.

	









	What do you think is working well at the moment?
	





	Is there anything else you would like to tell us about your family?
	




	Parental/carer consent
Please note – it is setting and/or school’s responsibility to ensure Parent Carers have fully read this application and consent to the request   

Please ensure the Parent Carer is fully aware of all of the points below and has read the completed request form before consenting to the request: 

In consenting to this request, I confirm that: 
· I understand why the setting and school are making a request for Step into School funding. 
· The Step into School Funding process has been explained to me. 
· I agree with the information being shared with the panel as part of this process and have read and understood the request form above.  
· I understand that Shropshire Council and members of the Step into School Panel will discuss the special educational needs of the child named above in order to make a decision about Step into School funding.  
· I understand that personal details relating to parent carers and the child named above will be processed in order to consider this application and school have shared the data processing privacy notice with me: https://next.shropshire.gov.uk/privacy/shropshire-council-s-privacy-notice/
· I understand that the outcome of the Step into School Funding panel will be shared with my child’s, name above, current Early Years setting and new primary school.
· I will notify the SEN Team if any of my contact details above change.

Consent for this request was obtained by: 

	Name of person who gave consent: 
	 

	Relationship to the Child or Young person: 
	 

	On this date:     
	​​Click or tap to enter a date.​ 

	Method:     
	​​Choose an item.​ 

	Name and role of staff member who obtained consent: 
	 





	Submission Checklist – Please ensure all of these are ticked and enclosed when making a request for EYIA&F:
☐ Completed Step into School Request Form 
☐ Completed cycles of Assess, Plan, Do, Review (Description of graduated approach) using an Early Years Personal Centered-Plan
☐ Next proposed cycle of Assess, Plan, Do, Review (Description of graduated approach) using an Early Years Personal Centered-Plan (or school’s own template) to show how Step into School Fund will be used
☐ Completed Parent Carer Views 
☐ Enhanced transition plan 
☐ Copies of current assessments and any relevant written feedback from outside professionals (i.e. SENCo, EySSO, EPs, OT, Physio, SIS, CDC, SALT)

	Setting and school declaration
I confirm that the above information is correct, that full and informed consent has been obtained from Parent Carer(s) and that all necessary documents have been attached with the request for assessment paperwork.

This form has been completed by:
	Setting 

	Name:                                                              

	Role

	Signed
(Owner / Manager):         
                                 
	Date: 


	Signed
(EY SENCo):  
                                                   
	Date:  


	School

	Name:                                                               
	Job Title


	Signed
(School SENCO):                            
                                               
	Date:

	Signed
Head Teacher/ EY teacher):                                                           

	Date:





	
If the named pupil is a Child Looked After, please ensure the social worker has been consulted with about this submission:

Name of Social Worker: 

Email:

Signature:                                               

Date: ​
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