

School\Department…………………. Weekly/Termly Classroom Check List


	Date
	Questions
	YES
(tick)

	NO
	Comments



	1.
	All staff are encouraged to "spot check" their classrooms/school for any known hazards and report defects.
	
	
	

	2.

	Floors are not excessively slippery, surfaces are in good condition and free from hazards likely to cause slips, trips, and falls.
	
	
	

	3.
	Floors are kept free from spillages e.g. grease, water, sand, food, oil, chemical, etc.
	
	
	

	4.
	Gangways, corridors and circulation areas are free from refuse and articles causing obstruction, slips, trips, and falls. 
	
	
	

	5.
	Sinks are kept clean, drains are not blocked.
	
	
	

	6.
	Stairs, steps, handrails are in good repair, and provided with adequate lighting. 
	
	
	

	7.
	Furniture, TV Trolleys, shelves, fittings, wheels are secure against collapse, and are not damaged or show signs of being defected in such a way as to be likely to cause injury. 
	
	
	

	8.
	Chairs and stools are in good condition, with those showing any obvious signs of defect or damage, taken out of use or properly repaired. 
	
	
	

	9.
	Where visual display screens are used, desks are of the correct height and fully adjustable chairs are provided for staff. 
	
	
	

	10.
	Electricity and telephone cables are not placed under carpets or trailing across walking areas. 
	
	
	

	11.
	Lighting levels are appropriate in all work areas. 
	
	
	

	12.
	Lights are in good working order. Covers are not damaged and clean.
	
	
	

	13.
	There is adequate provision made for disabled persons in the classroom, i.e. ramps, emergency facilities, etc. 
	
	
	

	14.
	Provisions for disabled persons are properly maintained. 
	
	
	

	15.
	Areas where safety glazing is necessary have been identified in the classroom. 
	
	
	

	16.
	Complaints from staff regarding noise levels are investigated and noise measurements carried out. (NB: If staff have to shout to he heard within 2 metres of others on a regular basis this needs to be investigated). 
	
	
	

	17.
	Automatic door closer devices operate correctly, not wedged open and are regularly checked and serviced. 
	
	
	

	18.
	Are finger guards fitted to doors where necessary? 
	
	
	

	19.
	Fire doors and escape routes are kept clear at all times.
	
	
	

	20.
	The fire fighting equipment e.g. extinguishers are secure and in their correct positions.
	
	
	

	21.
	Has the electrical equipment e.g. computers, cassette players been visually checked for damage e.g. damaged plug or cables.
	
	
	

	22.
	Does the electrical equipment display a PAT testing label that is in date?
	
	
	

	23.
	Wall sockets, switches are in good working order.
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Etc.
