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	Date
	

	Premises/School
	

	Assessors
	



	Substance Name
	

	How is it used or produced? Eg is it applied with a cloth, or sprayed
	

	What is the form of the product? i.e. liquid, paste, fume, granules etc
	

	How often and for how long is the task carried out?
	



	To carry out a COSHH risk assessment first obtain a copy of the Safety Data Sheet (SDS).  Keep the SDS with the completed Risk Assessment.  If no SDS available for your substance e.g. fume, look for guidance in COSHH essentials COSHH Essentials - COSHH e-tool (hse.gov.uk)



	List the hazard and precautionary statements related to Health and Safety from the Safety Data Sheet - item 2.2: 

	









	Does the product/process cause respiratory or skin sensitisation?
	Yes
	
	No
	

	Are there any workplace exposure limits (WEL’s) associated with the product/process?
	Yes
	
	No
	

	Can the substance be substituted for a safer alternative?
If Yes, start a new assessment with the safer alternative
If No, continue with this assessment below
	Yes
	
	No
	

	Explain how the substance will be used safely.  
Make sure you have controls for all of the hazards and precautionary statements above. Also refer to exposure controls – Section 8 of SDS

	









Note:  personal protective equipment (PPE) should be considered as the last means of control. Where it is  needed, specify the type and standard eg Nitrile gloves EN374 – Guidance can be found here: Personal Protective Equipment Arrangement 

	Is there a need for health surveillance? If Yes, what kind?

	

	Is there a need for periodic air monitoring? If Yes, make arrangements.

	

	Where and how is the substance stored?

	







Note:
Flammable products should be stored according to their instructions ie in a flammable cupboard
All cleaning and maintenance chemicals should be stored out of the reach of children at all times.
Any products that are decanted into smaller containers, should be clearly labelled

	How is the substance to be disposed of? See section 13 of SDS

	





	What control measures are needed for dealing with a spillage?

	






	

FIRST AID

	What first aid measures are stated in the SDS – refer to section 4?










e.g.  If there is a need to wash the eyes for 10 minutes, is there equipment or some other means to do this?
Note:
Ensure first aiders are made aware of these first aid instructions
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