
 
 

TO: HEADTEACHERS OF ALL SHROPSHIRE MAINTAINED PRIMARY, INFANT 
AND JUNIOR SCHOOLS 
 
Dear Colleague 
 
PRIMARY AND SECONDARY ADMISSIONS: 2019/20 
 
The next admissions round for 2019/20 entry is now live and once again I would ask 
for schools to help in the process.   
 
With this letter is a pack containing letters and admission booklets. Please see the 
attached note of what is included in the pack.  If there appears to be anything 
missing, please contact me or a member of the Admissions Team as soon as 
possible. 
 
The letters for Year 6 pupils must be distributed by 12 September at the latest in 
order to give parents sufficient notice of Open Evenings.  Letters are named for each 
pupil on roll in year 6 at your school, so please give them their own personalised 
copy.  If there are any children without letters, please use the appropriate generic 
unnamed copies available on the Learning Gateway.  This also applies to letters for 
Year 2 pupils in infant schools. 
 
Details of the admissions procedure, including a timetable of the various stages, are 
set out in the Admissions Guidance booklet, which can be accessed through the 
Shropshire Learning Gateway.  I would encourage everyone who deals with school 
admissions in your school to acquaint themselves with the information. 
 
An electronic version of the Parents’ Guide booklet is available on our website 
www.shropshire.gov.uk/schooladmissions Hard copies are produced in small 
quantities but for those parents without internet access, we provide a few copies to 
be retained in schools and libraries as reference copies.   
 
School staff, particularly new Headteachers and School Administrators, who would 
be interested in attending an Admissions Roadshow, are asked to email the 
Admissions Team at school-admissions@shropshire.gov.uk to express their interest.  
If there is sufficient demand, sessions will be facilitated and further details provided. 
 
Please do not hesitate to contact me if you have any queries about admissions.  In 
the mean time I would like to take this opportunity to thank you for your assistance. 
 
Yours sincerely 

 
Carol Sneddon 
Admissions Manager 

1 September 2018 
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